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1. DEFINICE POJMU

1.1. Spolecnost je XEROX CZECH REPUBLIC
s.r.o., 1CO: 48109193, se sidlem
Vyskocilova 1461/2a, Michle, 140 00
Praha 4, zapsanda v obchodnim rejstfiku
vedeném Méstskym soudem v Praze, oddil
C, vlozka 15969.

1.2. Zaméstnanec je fyzicka osoba, kterda se
zavazala k vykonu zavislé prace v zakladnim
pracovnépravnim vztahu nebo
pro spolecnost vykonava praci na zakladé
dohod o pracich konanych mimo pracovni
pomeér.

1.3. Pisemnost je dokument v listinné nebo
elektronické podobé a zprava odeslana
prostfednictvim sité nebo sluzby
elektronickych komunikaci nebo
prostfednictvim datoveé schranky.

2. UVODNI USTANOVENI

2.1. Podpisovy fad upravuje opravnéni
zaméstnancd spole¢nosti podepisovat
pisemnosti za spolecnost a informuje
zaméstnance spolec¢nosti o nasledcich
prekroceni opravnéni k zastupovani
spolecnosti.

2.2. Podpisovy fad je zavazny pro vsechny
zaméstnance spolec¢nosti.

1. TERMS AND DEFINITIONS

1.1.

1.2.°

1.3.°

2.2.

“Company” means XEROX CZECH
REPUBLIC s.r.0., Company ID No. (ICO):
48109193, having its registered office at
Vyskocilova 1461/2a, Michle, 140 00
Prague 4, registered in the Commercial
Register maintained by the Municipal Court
in Prague, section C, file 15969.

Employee” means a natural person who
has committed to perform work under basic
employment, or works for the Company
under agreements for work performed
outside employment.

Document” means any document in paper
or electronic format, or a message sent via
an electronic communication network or
service or via a data box.

2. INTRODUCTORY PROVISIONS
2.1.

The Signatory Authority Policy sets out the
rules for the Company employee’s authority
to sign documents for the Company and
informs the Company employees about the
consequences of overstepping their
authority to act on behalf of the Company.

The Signatory Authority Policy applies to all
Company employees.

3. OPRAVNENI K ZASTUPOVANI
SPOLECNOSTI

3.1. Veskeré pisemnosti za spolecnost podepisuje

3. AUTHORITY TO ACT ON BEHALF OF
THE COMPANY

3.1. All documents may be signed on behalf of

pouze statutarni organ spole¢nosti. Pisemnostmi
dle tohoto odst. 3.1 jsou zejména nasledujici:

- pisemnost zavazujici spole¢nost
k penézZitému i nepenézitému plnéni
(napf. kupni smlouva, ndjemni
smlouva, smlouva o poskytovani
sluzeb, nabidka anebo akceptace
objednavky na dodavku zbo7i Ci
poskytnuti sluzeb);

- pisemnost, kterou se zcizuje, nabyva
nebo zatézuje movity ¢i nemovity majetek;

- pln@ mog;

- dohoda o narovnani;

the Company only by the Company’s
governing body. The documents referred to
in this para. 3.1 include but are not limited to:

- documents that put the Company
under the obligation to provide a pecuniary or
non-pecuniary performance (e.g. purchase
contract, lease contract, service agreement,
offer or acceptance of a purchase order for a
delivery of goods or provision of services);

- documents under which movable or
immovable property is alienated,
acquired or encumbered;

- power of attorney;
- settlement agreement;
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- pfislib odSkodnént;
- pisemnost souvisejici s pravy
dusevniho vlastnictvi;

- pisemnost tykajici se zastavniho
prava;

- zqjisténi dluhu nebo jeho uznani;

- pisemnost, kterou se prenechava veéc
k uziti jinému, dar i Gver;
- postoupeni pohledavky ¢i smlouvy;

- prominuti dluhu, pfistoupeni k dluhu ¢i
jeho prevzeti;

- vefejna nabidka a nabidka podavanda
do zadavaciho a vybérového fizent;

- pracovnépravni pisemnost (napr.
pracovni smlouva a dohoda o pracich
konanych mimo pracovni pomeér,
vytykaci dopis, dohoda o rozvazani
pracovniho pomeéru, vypoved
z pracovniho pomeéru, ozn@meni o
okamzitém zruseni pracovniho

pomeéru).

3.2. Zaméstnanci spole¢nosti mohou za
spolecnost podepisovat pisemnosti pouze
s pfedchozim pisemnym souhlasem
statutarniho orgénu spolecnosti nebo CFO
spolecnosti nebo na zakladé pisemné plné
moci udélené statutarnim orgénem
spolecnosti. Omezeni uvedené v odst. 3.1 a
odst. 3.2 podpisového fadu se nevztahuje
na nasledujici pisemnosti (které jsou
zameéstnanci spolecnosti opravnéni za
spolecnost podepisovat, a tedy v uvedeném
rozsahu spolecnost zavazovat, i bez
predchoziho pisemného souhlasu
statutarniho orgénu spolecnosti nebo bez
pisemné plné moci udélené statutarnim
organem spolecnosti, avsak nize uvedené
se vztahuje pouze na ty zameéstnance
spolecnosti, u nichz je jednani v nize
uvedenych zdlezitostech obvyklé vzhledem
k jejich pracovnimu zafazeni):

- instalacni a pfedavaci protokoly;
- servisni protokoly;

- dodacdi listy a postovni dorucenky.

- indemnity;

- documents concerning intellectual
property rights;

- documents concerning liens;

- security for or an acknowledgement of
a debt;

- documents in which a thing, a gift ora
loan is passed to another;

- assignment of a claim or a contract;

- discharge from a debt, accession to a
debt or assumption of a debt;

- public procurement and a bid
submitted for a tender and selection
procedures;

- employment and work related
documents (e.g. employment
contracts and agreements for work
performed outside employment, letter
of reprimand, employment termination
agreement, termination with notice,
termination without notice).

3.2. Company employees may sign documents

on behalf of the Company only with the prior
written consent of the Company’s governing
body or CFO or under a written power of
attorney granted by the Company’s
governing body. The restrictions referred to
in Art. 3.1 and 3.2 of the Signatory Authority
Policy do not apply to the following
documents (which may be signed by the
Company employees on behalf of the
Company, thereby putting the Company
under obligations to the corresponding
extent, without the prior written consent of
the Company’s governing body or without a
written power of attorney granted by the
Company’s governing body. However, the
exceptions listed below apply only to those
employees of the Company who commonly
handle the matters listed below given their
job position):

- installation and handover reports;
- servicing reports;

- delivery notes and advices of delivery.
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3.3. Zaméstnanci na pracovni pozici: Assistant
to General Manager a Chief Accountant
jsou opravnéni zasilat pisemnosti
prostfednictvim datové schréanky
spolec¢nosti, aviak vZdy po predchozim
pisemném souhlasu statutarniho organu
spole¢nosti nebo CFO spole¢nosti. Uvedeni
zaméstnanci berou na védomi, Ze zprava
odeslané prostfednictvim datové schranky
je pfi splnéni podminek § 18 odst. 2 zakona
¢. 300/2008 Sh., o elektronickych Gkonech
a autorizované konverzi dokumentd, ma
stejné Gcinky jako Gkon uc¢inény pisemné a
podepsany, ledaZe jiny pravni predpis nebo
vnitfni predpis poZaduje spole¢ny Ukon vice
z uvedenych osob.

3.4. Jiné osoby mohou spole¢nost zastupovat
pouze na zékladé plné moci podepsané

statutarnim orgénem spolecnosti, a to v
rozsahu vyplyvajicim z plné moci.

4. E-MAILOVY DISCLAIMER

4.1. Za Gcelem informovani 3. stran o omezeni
zGstupciho opravnéni zameéstnancl

spole¢nosti jsou zaméstnanci povinni pfi emailové

komunikaci s 3. stranami k podpisu
pfipojit nasledujici dvojjazycny disclaimer:

,Prosim, vezméte na védomi, Ze sdéleni
obsazend v tomto e-mailu maji pouze
informativni charakter a slouZi pouze k
ziskéni podkladl pro pfipravu smluvni
dokumentace. Odesilatel tohoto e-mailu
neniopravnén zastupovat spole¢nost
XEROX CZECH REPUBLIC s.r.0.v

takovém rozsahu, aby v souladu se
z@konem ¢. 89/2012 Sb., mohl spolecnost
XEROX CZECH REPUBLIC s.r.0. zastoupit

pfi uzavirani smlouvy prostfednictvim emailové

komunikace. S ohledem na vy3e

uvedené si spole¢nost XEROX CZECH
REPUBLIC s.r.0. nepreje byt vazana
obsahem e-mailové komunikace, aviak
pouze pisemnou smlouvou, kterd bude
pfedstavovat samostatny dokument, a ktera
bude podepsana statutarnim orgédnem
spolecnosti XEROX CZECH REPUBLIC
s.r.o., jak je zapsan v obchodnim rejstfiku,
popr. osobou vyslovné zmocnénou na
z@kladé plné moci.
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3.3. Employees working as: Assistant to General

Manager and Chief Accountant are
authorised to send documents via the
Company’s data box, however, only with the
prior written consent of the Company’s
governing body or CFO. The
aforementioned employees acknowledge
that a message sent via a data box,
provided the conditions stipulated in Section
18 (2) of Act No. 300/2008 Sb., on electronic
acts and authorised document conversion
are met, has the same effects as an act
made in writing and signed unless another
law or regulation or an internal policy
requires a joint act by multiple persons.

3.4. Other persons may act on behalf of the

Company only under a power of attorney
signed by the Company’s governing body to
the extent specified in the power of attorney.

4. EMAIL DISCLAIMER
4.1. To notify third parties of the restrictions

placed on the authority of Company
employees to act on behalf of the Company,
employees are required to attach the

following bilingual disclaimer to their signature

when communicating with third parties via email:

,Prosim, vezméte na védomi, Ze sdéleni
obsazend v tomto e-mailu maji pouze
informativni charakter a slouzi pouze k
ziskani podkladd pro pfipravu smluvni
dokumentace. Odesilatel tohoto e-mailu
neni opravnén zastupovat spolecnost
XEROX CZECH REPUBLIC s.r.o. v

takovém rozsahu, aby v souladu se
z@konem ¢. 89/2012 Sb., mohl spolecnost
XEROX CZECH REPUBLIC s.r.0. zastoupit
pfi uzavirani smlouvy prostfednictvim emailové
komunikace. S ohledem na vyse

uvedené si spolec¢nost XEROX CZECH
REPUBLIC s.r.0. nepreje byt vazéna
obsahem e-mailové komunikace, aviak
pouze pisemnou smlouvou, kterd bude
predstavovat samostatny dokument, a ktera
bude podepsana statutarnim orgénem
spolecnosti XEROX CZECH REPUBLIC
s.r.o., jak je zapsan v obchodnim rejstfiku,
popf. osobou vyslovné zmocnénou na
zakladé plné moci.

C, vlozka 15969 /Registered in the Commercial Register maintained by ICO /ID Number: 48109193, DIC / Tax Number: CZ48109193

the Municipal Court in Prague, Section C, File 15969

Xerox

Sidlo / Registered office: Vyskocilova 1461/2a, Michle, 140 00 Praha 4



Vy3e uvedené omezeni zastupciho opravnéni
zaméstnance vyplyva z podpisového fadu
spolecnosti XEROX CZECH REPUBLIC s.r.o.
dostupného zde: https://www.xerox.com/cscz/
about/supplier-relations*

,Please note that the communications
contained in this e-mail are for informational
purposes only and are intended only to
provide background information for the
preparation of the contract documentation.
The sender of this e-mail is not authorized to
represent XEROX CZECH REPUBLIC
s.r.o. to such an extent that, in accordance
with Act No. 89/2012 Coll., he/she could
represent XEROX CZECH REPUBLIC
s.r.o. in concluding the contract via e-mail
communication. In view of the above,
XEROX CZECH REPUBLIC s.r.o. does not
wish to be bound by the content of the e-mail
communication, but only by a written
contract, which will constitute a separate
document and which will be signed by the
statutory body of XEROX CZECH
REPUBLIC s.r.0., as registered in the
Commercial Register, or by a person
expressly authorised on the basis of a
power of attorney. Aforementioned limitation
of the employee’s representative authority
results from the signature regulations of
XEROX CZECH REPUBLIC s.r.o. available
here: https://www.xerox.com/cscz/
about/supplier-relations*

Vyse uvedené omezeni zastupciho opravnéni
zameéstnance vyplyva z podpisového fadu
spolecnosti XEROX CZECH REPUBLIC s.r.o.
dostupného zde: https://www.xerox.com/cscz/
about/supplier-relations”

,Please note that the communications
contained in this e-mail are for informational
purposes only and are intended only to
provide background information for the
preparation of the contract documentation.
The sender of this e-mail is not authorized to
represent XEROX CZECH REPUBLIC

s.r.o. to such an extent that, in accordance
with Act No. 89/2012 Coll., he/she could
represent XEROX CZECH REPUBLIC

s.r.o. in concluding the contract via e-mail
communication. In view of the above,
XEROX CZECH REPUBLIC s.r.o. does not

wish to be bound by the content of the e-mail
communication, but only by a written
contract, which will constitute a separate
document and which will be signed by the
statutory body of XEROX CZECH

REPUBLIC s.r.0., as registered in the
Commercial Register, or by a person
expressly authorised on the basis of a

power of attorney. Aforementioned limitation
of the employee’s representative authority
results from the signature regulations of
XEROX CZECH REPUBLIC s.r.0. available
here: https://www.xerox.com/cscz/
about/supplier-relations”
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5. PREKROCENI OPRAVNENTI
K ZASTUPOVANI SPOLECNOSTI

5.1. Postup zaméstnance v rozporu s ¢l. 3 acl. 4
tohoto podpisového fadu spole¢nost
povazuje za prekroceni opravnéni
zaméstnance k zastupovani spolecnosti.

5.2. PfekroCeni opravnéni zameéstnance k zastupovani
spole¢nosti povaZuje spolecnost za poruseni
pracovnich povinnosti.

5.3. Zaméstnanec odpovida spole¢nosti za
skodu zplsobenou spolecnosti zavinénym
pfekroc¢enim opravnéni pfi podepisovani
pisemnosti. Zaméstnanec je povinen
pfekroceni opravnéni pfi podepisovani
pisemnosti bezodkladné (nejpozdéji viak
do 24 hodin) prokazatelné oznamit
spole¢nosti listinnou formou na adresu

Vyskocilova 1461/2a, Michle, 140 00 Praha
4 nebo e-mailem zaslanym na e-mailovou adresu
CZE.ELECTRONIC.SIGNATURE@xerox.com.

6. ZAVERECNA USTANOVENT
6.1. Tento podpisovy fad nabyvéa G¢innosti dn
6. 6. 2022 a vydava se na dobu neurcitou.

6.2. Tento podpisovy fad je vyhotoven v Ceské a
anglické jazykoveé verzi. V pfipadé jakychkoli
rozporU je rozhodujici Ceska verze.

Za Spolecnost

Vv dne

Digitally signed by
Peter Peter Halmo

Date: 2022.05.26
Halmo 10:34:47 +02'00"

XEROX CZECH REPUBLIC S.R.O.
Peter Halmo, jednatel
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5. OVERSTEPPING THE AUTHORITY TO
ACT ON BEHALF OF THE COMPANY

5.1. Any action by an employee in violation of
Art. 3 and 4 of this Signatory Authority Policy
will be considered overstepping the employee’s
authority to act on behalf of the Company.

5.2. The company considers overstepping an
employee’s authority to act on behalf of the
Company a breach of work duties.

5.3. The employee will be liable towards the
Company for any damage caused to the
Company by such overstepping of authority
when signing documents. Whenever an
employee oversteps his/her authority to sign
documents, he/she shall immediately (but
no later than within 24 hours) demonstrably
notify the Company in paper form at
Vyskocilova 1461/2a, Michle, 140 00
Prague 4 or by email sent to
CZE.ELECTRONIC.SIGNATURE@xerox.com.

6. FINAL PROVISIONS

6.1. This Signatory Authority Policy will come
into effect on 6. 6. 2022 and is issued for
indefinite term.

6.2. This Signatory Authority Policy is made in
the Czech and English language versions.
In case of any discrepancies the Czech
version shall prevail.

On behalf of the Company
, (place, date)

Digitally signed by
PEter Peter Halmo

Date: 2022.05.26
Halmo 10:34:56 +02'00"

XEROX CZECH REPUBLIC S.R.O.
Peter Halmo, Executive
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